If you want others to be happy,
practice compassion. If you want
to be happy, practice compassion

sh Columbia Human Rights Commission
ontains guidelines to preventing harassment
rkplace, e.g.:

nagement should make it clear that harass-
nt in the workplace will not be tolerated;

ff should be educated;

prmation should be provided to staff on a reg-

r basis so that awareness is created;

icies should be in place and adhered to;
nagers and supervisors should understand

r responsibility of providing a harassment-

e work environment;

nagement should deal with complaints
mptly;

puld disciplinary action be required, it should
arried out swiftly;

pport should be provided to employees who
that they are being harassed.
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Watch you
mouth ...

A study done by CareerB
a couple of years back re
81% of employers believe
brings an employee's pro
ism into question.

"We have heard of sweari
part of a bigger picture. It
that you really can't let yo
down and feel like it’s oka
using this type of languag
see that your co-workers

right and left, but they co

thin ice, and you don't wa
painted with the same bru

http://www.foxbusiness.com/pe
finance/2012/08/02/watch-your-
in-workplace-could-get-fired/
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Happiness Quotes

In South Africa we celebrate Administrati
sionals’ Day annually on the first Wednes
tember to recognize those amongst us w

loyalty and efficiency makes life so much

Dalai Lama

=

the office. Thank you for the value that y«
our workplaces, for the attitude that you s

with in the office every day. We salute yo

\
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http://www.google.com/imgres?imgurl=http://media.braintrainingtools.org/wp-content/uploads/2015/08/happy-quotes-practice-compassion-300x225.jpg&imgrefurl=http://www.braintrainingtools.org/skills/category/quotes/&h=225&w=300&tbnid=O3uqDS91OSeGJM:&docid=ec

